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Telephone: 506-252-8400 | E-mail:  byc.melissaharvey@gmail.com

			

	



SECTION 1 : 

A)	Applicant Information
	Organization type

	[bookmark: CaseACocher8]|_|	Individual
	
[bookmark: CaseACocher9]|_|	Private  
          
	[bookmark: CaseACocher10]|_|	Not for profit
	[bookmark: CaseACocher11]|_|	Municipal
	[bookmark: CaseACocher12]|_|	Other

	Legal name of organization

[bookmark: Texte7]     
	Telephone number

	Fax number


	Mailing address
	Website

	Name and title of resource person


[bookmark: Texte12]     
	Telephone number

	Email address

	Language of correspondance 
[bookmark: CaseACocher21][bookmark: CaseACocher22]|_| French	|_| English



[bookmark: CaseACocher14][bookmark: CaseACocher15]|_|	English	|_|	French

	Incorporation number 
(Charter/letters patent)

[bookmark: Texte16]     
	Date of incorporation  
(MM-YYYY)


[bookmark: Texte17]     

	Business number 
(Canada Revenue Agency)

[bookmark: Texte18]     
	GST/HST number


[bookmark: Texte19]     
	Tax refund percentage



	Main activities and mandate of organization 








B)	Legal signing authorities 
1. Contribution Agreement (according to letters patent or other incorporating documents)
	
	Title
	Name
	Specimen signature

	1
	
[bookmark: Texte25]     
	
[bookmark: Texte26]     
	
[bookmark: Texte27]     

	2
	
	
	

	3
	
	
	



How many signatures are required to bind the applying organization into a legal agreement ? ► _______
[bookmark: Texte34]     
From among these authorized signatures, what is the position title of the officer(s) whose signature is always required to bind the applying organization into a legal agreement ? ► _____________________________

2. Reimbursement claims and other reports submitted to the Community Entity
	
	Title
	Name
	Specimen signature

	1
	
[bookmark: Texte36]     
	
[bookmark: Texte37]     
	
[bookmark: Texte38]     

	2
	
	
	

	3
	
	
	



How many signatures should appear on applications for reimbursement or reports submitted to the Community Entity ?  
► _______
[bookmark: Texte48]     
From among these authorized signatures, what is the position title of the officer(s) whose signature is always required on payment claims or reports submitted to the Community Entity ►______________________________

Cheques
	
	Title
	Name
	Specimen signature

	1
	
[bookmark: Texte50]     
	
[bookmark: Texte51]     
	
[bookmark: Texte52]     

	2
	
	
	

	3
	
	
	



How many signatures should appear on your organization's cheques? ►_______

From among these authorized signatures, what is the position title of the signing officer(s) whose signature is always required on your organization's cheques? ► ________________________________________________________


C)	Accounting practices 
	[bookmark: CaseACocher16][bookmark: CaseACocher17]|_|  Accounting is done internally               |_|	Accounting is done by an outside firm

	Contact name:

     
	Name of the external firm (if applicable)

     
	Telephone number

     

	[bookmark: CaseACocher18][bookmark: CaseACocher19]|_|	Manual system	     |_|	Computerized system 
	Name of software used:

     




D)	Insurance
	
Do you have liability insurance?
[bookmark: CaseACocher23][bookmark: CaseACocher24]|_|	Yes	|_|	No
If yes, please specify the amount:

Workers' Compensation 
Rate (per $100):        




SECTION 2 :

A)	Project description
	2.1  Name of project
	2.2  Length of project (DD-MM-YYYY)

	
[bookmark: Texte21]     
	[bookmark: Texte22]From       
	[bookmark: Texte23]To     

	2.3  Location of project activities (if different than mailing address)


[bookmark: Texte24]     

	2.4 Size of population in community where project activities will take place 



	2.5 Your proposal should be written as a separate document, using the following headings. Submit an electronic version of the proposal, if possible.   

a. Project Objectives

b. Proposed Activities 

c. Expected Results and Means by which success will be measured

d. Applicant’s Background and Expertise

e. Past Projects and their achievements (if any)

f. Evidence of Community Support

g. Sustainability Plan






	2.6  Project areas of activity (check one or more answers) 

[bookmark: Check24]|_|    Capital Investments:

         To preserve or increase the capacity of facilities used to address the needs of people who are homeless or at imminent
         risk of homelessness.

[bookmark: Check29]|_|    Support services (for persons and families at risk of becoming homeless)

         To improve the self-sufficiency of homeless individuals and families and those at imminent risk of homelessness 
         through individualized services.  Communities are required to do their due diligence to ensure that HPS funding is used
         to fill gaps and not used to fund activities that could be covered through other provincial/territorial and municipal 
         programs and services:

[bookmark: Check30]          |_|  assistance to address basic needs such as shelter and food services; 
[bookmark: Check31]          |_|  individual support services and other case-managed support services to improve the self-sufficiency of homeless 
                individuals and families and those at imminent risk of homelessness (including connecting clients to income 
                supports and services);  
[bookmark: Check32]          |_|  assistance with housing placement and housing retention e.g., services to transition people out of homelessness, 
                or help those at imminent risk of homelessness to remain housed (outside of Housing First);
|_|  bridging to existing employment programs or removing barriers to employment or skill enrichment to facilitate labour market readiness
|_|  life skills development (e.g. budgeting, cooking);
|_|  supports to improve clients' social integration;
|_|  culturally relevant responses to help Aboriginal clients;
|_|  connecting clients to education and supporting success;
|_|  Liaise and refer to appropriate resources.
 
[bookmark: Check36]|_|    Activities to ensure coordination of resources and leveraging

        These activities are eligible for both Housing First and non-Housing First-dedicated funding except consultation,   
        coordination, planning and assessment (e.g. community planning)

[bookmark: Check37]          |_|  determining a model in support of a broader systematic approach to addressing homelessness;
          |_|  identifying, integrating and improving services (including staff training on activities and functions in support of a 
                broader systematic approach to addressing homelessness)
[bookmark: Check38]          |_|  partnership development in support of a broader systematic approach to addressing homelessness;
          |_|  working with the housing sector to identify opportunities for, and barriers to, permanent housing (e.g. establishing 
                landlord relationships, mapping of current available assets) in support of a broader systematic approach to 
                addressing homelessness 

|_|    Activities to improve data collection and use

        |_|  identifying the size and make-up of the entire homeless population;
        |_|  tracking non-Housing First clients;
        |_|  Point-In-Time counts;
        |_|  community indicators (beyond the requirements for HPS);
        |_|  information collection and sharing (including implementing and using HIFIS);


	2.7  Links with HPS needs for rurale and remote communities met by the project




	2.8   Environmental impacts of the project, if any 

[bookmark: Texte106]     

	2.9  Sustainability Plan or Exit Strategy 

Please explain how the project activities will be maintained after March 31, 2020; after the HPS financing is withdrawn, and how you will assume the costs associated with the continuation of the activities.

Service Projects

For projects aimed at offering services to clients, either a sustainability action plan or a wind-down strategy must be presented (describe what will happen to clients, the effects on the community and the timelines for implementing the wind-down strategy) 

Capital Projects 

For capital projects, a sustainability plan must be included. (an exit strategy will not be accepted).  Applicants must include a budget for the future operation of the facility, its services and building maintenances, with confirmed sources of funding. 

Applicants submitting a funding request for capital projects must complete a Sustainability Checklist to ensure that their proposal and the sustainability plan meets all of the required elements.  




B)	Beneficiaries
Please provide information on the client groups served as part of your project: (those who are homeless or at risk of homelessness) 
	SPECIAL NEEDS

	|_|  General population 

	|_|  People with substance abuse problems
|_|  People with physical disabilities 
|_|  People with developmental problems
|_|  People with mental health issues
|_|  Peoples with HIV/AIDS and/or other infectious diseases
      
	|_|  Single-parent family	
|_|  Two-parent family
|_|  Pregnant women
|_|  Victims of domestic violence
|_|  People who identify themselves as LGBTA

	ÂGE
	SEX
	Minority Groups

	|_|  General population
|_|  Children (0-14)
|_|  Youth (15-30)
|_|  Adults (31-64)
|_|  Seniors (65+)
	|_|  General population
|_|  Men
|_|  Women
|_|  Transgenders   
         /Transsexuals 
	|_|  Aboriginals
|_|  Immigrants
|_|  Refugees
|_|  Veterans



SECTION 3 :  
Budget

CONTRIBUTION  REQUESTED FROM THE COMMUNITY ENTITY :				_______________$
OTHER SOURCES OF FUNDING RELATED TO THE PROJECT:				_______________$
TOTAL AMOUNT OF FUNDING FOR PROJECT :					_______________$

IMPORTANT : The budget template must be completed and submitted with this proposal. 

SECTION 4 : 

Application for funding
A) Check-list
In order to be admissible for financing, your proposal must include:  
|_|	Application for Funding form completed and signed by the legal representatives of the organization;
|_|	Proposal (if necessary)
|_|	Budget template
|_|	Sustainability Checklist (for capital projects only) 
|_|	Letters of support from the community (if applicable)
|_|	Letters of commitment from other funding partners (if applicable)
|_|	See 'Checklist for Applicants' form for further required documents

B) Declaration

Must be signed by authorized persons as required according to letters patent or other incorporating documents.

· I certify that I am legally authorized to sign and submit the present request on behalf of the organization named in Section 1.
· I certify that the information provided in this proposal and supporting documents are accurate, exact and complete.
· I understand that, if the information described above is false or erroneous, I must or the organization must reimburse all funds received in part and totally.
· I declare on behalf of the organization that any person lobbying on our behalf is registered with the Office of the Registrar of Lobbyists pursuant to the Lobbying Registration Act (L.R.C., 1985, ch. 44 (4e suppl.), and that no fees nor honorariums have been paid or negotiated, directly or indirectly, on the obtention of this financial request.


	Name 
(in block letters)
	Position
(in block letters)
	Signature
	Date

	
[bookmark: Texte247]     
	
[bookmark: Texte249]     
	
[bookmark: Texte253]     
	
[bookmark: Texte256]     

	
     
	
     
	
     
	
     

	
     
	
     
	
     
	
     

	
     
	
     
	
     
	
     

	
[bookmark: Texte250]     
	
[bookmark: Texte252]     
	
[bookmark: Texte255]     
	
[bookmark: Texte258]     
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